
     Number _______________________
EQUIPMENT LOAN AGREEMENT
UNIVERSITY OF CALIFORNIA LOS ANGELES

Use this form to record property loans from external agencies or private individuals (other than agencies of the Federal Government) to departments of the University, whereby said property is loaned to the University for purposes of instruction, demonstration, experimentations, administrative support or research.
Received from: _______________________________________________________  Date ___________________

(NAME OF LENDING AGENCY OR INDIVIDUAL)

_______________________________________________________________________________________________________

(ADDRESS)
 (PHONE)
	DESCRIPTION
Including all components parts (make, model, etc.)
	EQUIPMENT
SERIAL No.
	LOCATION
Building       Room
	
COST/VALUE
	PROPERTY NO.
(for Equip. Mgmt. use)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


PERIOD OF LOAN: From ________________________________________   T0: _______________________________
TERMS OF LOAN: The equipment described above is loaned to the University for the mutual benefit of the lending agency or individual, and the University, and is to be used only for the purpose of instruction, demonstration, experimentations, administrative support or research. Said equipment is subject to return at the conclusion of the loan period described above. The University (will/will not) pay transportation charges to or from __________________________________________________________

                                            (insert name of campus)
WAIVER OF LIABILITY: The undersigned for and in consideration of the permission granted to him/her by the University of California to keep certain personal property on premises owned by The Regents of the University of California hereby does release, hold harmless and forever discharge the University of California and/or said Regents, and all officers, employees and agents thereof either in their individual capacities or by reason of their relationships to said University and/or The Regents, from any other persons acting on his/her behalf or on the behalf of his/her estate have or may have against the University and/or The Regents or any or all of the above-mentioned persons or their successors, by reason of the damage to, or destruction of, any of said personal property; and the undersigned agrees, furthermore, to remove said personal property from the University premises upon demand by said University and/or said Regents of their agents.
INSURANCE AND MAINTENANCE CONDITIONS:
UCLA “All Risk” Property Insurance       WILL        WILL NOT be obtained. Paid by:       Dept.      Borrower, Enter RFI No.______
Equipment covered by University Maintenance Agreement      YES       NO. Paid by:     Dept.      Borrower

Department Name: _____________________________ Prepared By: _______________________ Extension:_______
Department Number (Account):_________________________ Inventory Custodial Code: ________________________
_____________________________________________________________________________________

APPROVED:
APPROVED:
___________________________________________________  __________________________________________

LENDING AGENCY OR INDIVIDUAL 
DATE
BORROWING DEPARTMENT CHAIRPERSON
DATE
INSTRUCTIONS TO DEPARTMENT
Submit the completed form to the Purchasing Department for final review. Approval will be signified by the Purchasing Department by forwarding the appropriate, completed, signed copies to Equipment Management and to the borrowing departments.
INSTRUCTIONS CONCERNING INSURANCE OF EQUIPMENT

If the owner requires “all risk” property insurance in excess of the University’s automatic coverage (see Bus.28A) for equipment loaned to the University of California the premium costs will be levied against the budget of the department which requests the insurance or the department which receives direct benefit from the loan. At its discretion, the department may require reimbursement from the owner for the cost of such insurance; in any case, a departmental account number must be noted on the Buy-Down Deductible Theft Request form (Bus.28B) form. No checks from individuals can be processed. Information regarding insurance, costs, and coverage may be obtained by containing the campus Office of Insurance and Risk Management. If you decide to secure Bus.28B coverage, please forward a copy of this form along with your Bus.28B request to the Office of Insurance and Risk Management. Please be certain that the request form is fully completed, noting if insurance coverage in transit is requested and listing the address(es) off any off-campus locations.
INSTRUCTIONS CONCERNING MAINTENANCE OF EQUIPMENT

Equipment which is being used for University purposes (instruction, demonstration, experimentation, administrative support or research) can be covered on a University Maintenance Agreement. At its discretion the department may require reimbursement from the property owner for the costs of applicable maintenance agreement.

CERTIFICATION OF RETURN OF BORROWED EQUIPMENT
Upon completion of this Certification of Return, send a copy to Equipment Management. The 
equipment described on the reverse of this form was returned to the lender on (enter date):_____________________

Received by: ____________________________________Title: ___________________________Phone: _________






